NARDF Financial accounting – Form 1


Annex 6

Financial Reporting and Application forms

  Form 1
Estimated Expenditure for next Trimester based on the approved budget and workplan. 

	Project Reference Number:
	

	Project Title:
	


	Trimester Period covered by estimated expenditure 

	From:
	
	To:
	


	Description
	Estimated expenditure

	Activity 1
	

	Activity 2
	

	Activity …n
	

	Contingency
	

	Overhead
	

	
	Total  
	


I certify that the above estimates comply with the approved workplans and budget for the Project.

Project Co-ordinator

Date:

Form 2
Summary of expenditure and income for the current trimester

	Project Reference Number:
	

	Project Title:
	


	Trimester Period covered by this summary

	From:
	
	To:
	


	Description
	1Balance forward
	2Funds received
	3Expenditure

	Activity 1
	
	
	

	Activity 2
	
	
	

	Activity …n
	
	
	

	Contingency
	
	
	

	Overhead
	
	
	

	Total
	
	
	

	4Current Balance
	
	


	1 Balance brought forward from previous trimester
2 Funds received from NARDF for the trimester

3 Actual receipted expenditure incurred

4 [Balance forward + Funds received + Other income] - Expenditure


I certify that the above expenditure has been incurred in the implementation of the approved project workplans and budgets, and has not been previously claimed.

Project Co-ordinator

Date:

Form 3
Application for NARDF funding for next trimester

	Project Reference Number:
	

	Project Title:
	


	Trimester Period covered by this application for funding

	From:
	
	To:
	


	Description
	Total

	1. Balance from previous trimester [From Form 2]
	

	2. Funds received [From Form 2]
	

	3. Sub-total [Funds available = 1 + 2]
	

	4. Expenditure current trimester [From Form 2]
	

	5. Current Balance [From Form 2 = 3 – 4]
	

	6. Estimated expenditure for next trimester [From Form 1]
	

	7. Net advance due for next trimester [6 – 5]
	


I certify that these figures are true and accurate and are in support of approved workplans and budgets for the project.

Project Co-ordinator

Date:

Form 4
Annual Financial Summary

	Project Reference Number:
	

	Project Title:
	


	Year covered by this Financial Summary 

	From:
	
	To:
	


	Description
	1Budget 
	2Amount received 
	3Expenditure 
	4Balance
	5See attached note

	Activity 1
	
	
	
	
	

	Activity 2
	
	
	
	
	

	Activity …n
	
	
	
	
	

	Contingency
	
	
	
	
	

	Overhead
	
	
	
	
	

	Total
	
	
	
	
	


	1Figure from approved project budget for the year

2Amount received from NARDF plus and additional income reported

3Expenditure incurred and reported

4Column 2 – Column 3

5Attach any necessary explanatory notes on a separate sheet


I certify that the Financial Summary presented above is, to the best of my knowledge, a true and accurate representation of the funds received and utilised for the reporting period.

Project Co-ordinator

Date:

Form 5
Project Completion Financial Summary
	Project Reference Number:
	

	Project Title:
	


	Project Period covered by this Financial Summary

	From:
	
	To:
	


	Description
	1Approved Budget
	2Expenditure
	3Balance
	4See attached note

	Project year 1 
	
	
	
	

	Project year 2
	
	
	
	

	Project year 3
	
	
	
	

	Total  
	
	
	
	


	1Figure from project budget approved by NARDF, reported on Form 4

2Expenditure reported on Form 4
3Balance for each year, reported on Form 4
4 Attach any necessary explanatory notes on a separate sheet


I certify that the Financial Summary presented above is, to the best of my knowledge, a true and accurate representation of the funds received and utilised for the reporting period.

Project Co-ordinator

Date:


Annex 6
Financial Reporting and Application forms

5


